NPUHATO: YTBEPWHO.

Ha ITenaroruyeckom cosete é/é’ﬂﬂpemopa,
é
TB0Y, Devnehkpberna s COUL” &wwz%cw‘,ﬁ ot
(HaumenoBaHHe obmeobpa3oBaTenbHOl OpraHH3alHH) it ma,lmeﬂonﬂue 06 Dﬁpaaoaamrlon OpraHH3allHH)

poroxon Ne % or S0 . /4 2024 .

.“fqammo,/ A/

paciH$poBKa NOITHCH

Hpeﬂceﬂa‘l‘e MOJITHCh %ﬁﬁ;g 5/ Hp HK&BN“ 0‘5 or /j O/ 2025 "
11oJ10:keHHe

0 WKoILHOM GubHoTeuHOM (oHxe yueOHHKOB, HopaaKe ero GopMHpPOBaAHHS,
y4era, HCIoJIb30BAHHA H 00ecneYeHHs COXPAHHOCTH
I'BOY «Ocunenxosckas COIIl» 3anoposxckoii o61acTu

1. O6mne nonoxKeHHs

1.1. Jlannoe Ilonoxenue pazpaboraHo B cooTBeTcTBUH ¢ DesiepanbHbiM 3akoHOM Ne 273-03 ot
29.12.2012 «O6 obpasosanun B Poccuiickoii Genepatmm» B pefakiuu ot 25 urons 2022 roga, @3
ot 29.12.94 Ne 78-®3 «O 6GubauoreunioMm gene» B pemakmuu oT 11 mions 2021 r., Ilpukazom
Munuctepctsa KynbTypsl Poccuiickoii ®enepauuu ot 8 oktabpa 2012 roma N 1077 «O6
yTBepkIeHUH Ilopsiika ydeTa NOKYMEHTOB, BXOIAIIMX B cocTaB OHOIHOTeYHOro QoHza» c
u3MeHeHusaMH Ha 2 ¢espans 2017 roga, ITuceMom MunmcTepcTBa 00pa3oBaHMs M HayKH
Poccwuiickoii ®enepaunu or 08.12.2011r. No MJI-1634/03 «O6 ucronb30BaHAH y4eOHHUKOB B
oGpa3zoBaTe/ILHOM Tpoliecce», a Talkke YcTaBoM o0pa3oBaTenbHOH OpraHM3alMH M ApYrMMH
HOPMAaTHBHBIMH  NpaBOBRIMM  akTaMM  Poccuiickoii  Delepauun, periaMeHTHPYIOMIHMH
NesTelbHOCTh OpraHU3alMii, OCYIecTBAAIOMUX 00pa30BaTe/lbHYI0 AeATELHOCT.

1.2. Hacrosmee Ilonoxkenue o mKkoneHoM OubmnoTedHoM ¢oHae (mamee — Ilomoxenue)
orpeenseT MOpANoK ydera 6ubnuoredHoro GoHza H MeXaHH3M (QOPMHUPOBaHHA, COXPAHHOCTH H
npeloCTaBNIeHHss B MONb30BaHHe Y4eOHMKOB, Y4eOHBIX mOCOOMH, y4eOHO-METONHYECKHX
MaTepHaloB obydaloumMcs obpasoBaTelbHOH OpraHM3allMM (falee — IIKOJA), OCBAaHBAIOLIMM
OCHOBHble 0Opa3oBaTte/ibHble [POrPaMMbl B Mpeaenax QeaepaibHbiX IOCYAapCTBEHHbIX
obpa3zoBaTelbHBIX CTaHJApTOB, a TakkKe 3aKpelisdeT OTBETCTBEHHOCTh BCeX YYaCTHHKOB
o0pa3oBaTeNbHOM AeATeIbHOCTH.

1.3. TTousTus, ucnonszyemsle B [lonoxenuu:

Yuebnux — yuebHoe u3naHue, colepikaliee CHCTeMaTHYECKOE HU3NIOKEHHE YIeOHOH MUCIMILUIMHBI,
COOTBETCTBYIOLIEE Y4eOHON nporpamme H OQULHATBHO YTBEPKIEHHOE B KA4€CTBE JaHHOIO BM/A.
MoskeT GbITh MPECTaBIIEH B NIeYaTHOH H eKTPOHHOH (opMe.

Yueonoe nocobue — yueGHoe wu3NaHHWe, MNONOJHANINEE HIH 3aMEHsAIONIee 4YaCTHYHO, HIIH
TIOJTHOCThIO Y4eOHHK, O(HITHATBHO YTBePKIeHHOE B Ka4eCcTRe JaHHOrO BHIA.

Paboyan mempads — y4eOGHOoe mocoOMe, HMelollee OCOOBIH AMAAKTHYECKHH ammapart,
CTI0COGCTBYIOLIMH CaMOCTOATENNBHOH paboTe 00yuaiierocs HaJ OCBOEHHEM y4eOHOTO MpeaMeTa.



Yueono-memoouueckue mamepuansl — COBOKYITHOCTH MATE€pHAlOB, B IIOJHOM O0OBEME
o0ecTieuynBalOIMX TPENogaBaHue JaHHOW TUCIMIUIMHBI (2TJIachl, KOHTYPHBIE KapThl, IOYPOYHOE
IUITAHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUM, CIIPaBOYHbBIE U3/JaHNUS, pa00YHe POrPaMMBI H T.JI.).
Cpeocmea o00yuenusa u 6ocnumanua — JpPyrde WCTOYHMKH Yy4yeOHOW wuHpOpManuy,
IpeaoCTaBIsIeMble 00ydJaroIuMcs B X01e 00pa30BaTeIbHON AEATEILHOCTH.

1.4. llensto Hacrosimero IlomoxeHust sBISETCS CO3MAHUE YCIOBUM Ui MaKCHUMaJbHOTO
obecrieueHnss y4eOHOW JHTepaTypoil OOyJaroIIMXCsl IIKOJBI, ITOBBIIICHHE OTBETCTBEHHOCTH
MEIarOTMYECKOr0 KOJUICKTHBA U CEMBH 32 MPABUIIbHOE, PALIMOHATIBHOE HCIIOIB30BAHUE IIKOJIBHBIX
y4eOHUKOB, OpraHu3amusi padOThl CpeAd OOY4YaloImMXCs W WX pOIUTENEeH MO BOCIUTAHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YICOHHKY.

1.5. Yuer noKyMeHTOB OMOIMOTEYHOTO (OHMA SBISETCS OCHOBOW OTYETHOCTH M IUTAHHPOBAHHMS
TEATeJIbHOCTH OMOINOTEKH, CTIOCOOCTBYET 00ECIIEUEHHIO €r0 COXPAaHHOCTH.

2. ®opmupoBanue GoHIa YUeOHHKOB M NMOPS/A0K yueTa (ponaa yueOHOIi TuTepaTypsbl
2.1.  KowmmnekroBanue yueOHOTo ¢oH1a OMOIMOTEKH KOl IPOUCXOIUT HAa OCHOBE €3KET0THO
yTBepkaaeMbix DeepanbHbIX NepevyHell yueOHUKOB, PEKOMEHIOBAaHHBIX K HCIIOJIB30BAaHHUIO TIPU
peanu3alil  UMEIOIIUX TOCYAApCTBEHHYIO aKKpEAMTALMI0 00pa3oBaTeNbHBIX IMPOrpaMm
Ha4yaJIbHOTO  O0IlEero, OCHOBHOIO OOILIEro, cpeaHero ooumero obpa3oBaHUs, NepeyHel
OpraHu3aliuii, OCYIIECTBISIOMMX BBIMYCK Y4YeOHBIX TMOCOOHMH, KOTOpbIE JOMYyCKalTCid K
WCTIOJIB30BAHUIO TIPH peaTU3allii HMEIONMX TOCYJapPCTBEHHYIO aKKPEAUTAIIMI0 00pa30BaTeIbHBIX
nporpamm. ExxerogHo yTBepkaaercs nepeueHb y4eOHUKOB U yueOHbIX ocoOuit oOpazoBaTeIbHON
OpTaHu3aIuH.
2.2.  OOpa3zoBaTenabHasi OpraHU3alUs CAMOCTOSTEIbHA B BEIOOPE U ONpEIeICHUN:
* KOMIUIEKTa Y4e€OHUKOB, y4eOHBIX NOCOOMH, Yy4eOHO-METOAMYECKUX MaTepUaioB,
o0ecreynBaroIIyX MMpernoiaBaHue yueOHOro npeimMeTa, Kypea, JUCIUIUTMHBL (MOIYJIs);
* CpenctB OOy4YeHHMSs | BOCIUTAaHUA. BpIOOp cpencTB oOydeHUS W BOCIIHTAHHS
orpenensercss cnenu(ukon conaepkaHusd U GOpMON OpraHumzalnuu 00pa30BaTENBHOM
TeSITETLHOCTH.
2.3. llomonnenue yueOHoro dQoHga obecredynBaeTcs 3a CUeT CpelncTBs (emepambHOTO,
pPErMOHANbHOIO, MYyHHUIMNAIbHOTO OromkeroB (cT.35, mn.2 @enepanpHoro 3akoHa «OO6
obpazoBanun B Poccuiickoii ~®exepanun»); HWHBIX HUCTOYHHMKOB, HE  3alpelleHHbIX
3akoHoAaTenbCcTBOM P®d, B T.4u. 0€3BO3ME3IHOTO TMOXEPTBOBAHUS (U3MUECKUMU W/WIH
IOPUINYECKUMH JIULAMH.
2.4. B nemsax obecrniedeHusi 00ydarOMMXCcs YICOHHKAMU, yUeOHBIMU TTOCOOMSMHU IITKOJIA MOXKET
B3aMMOJIEHCTBOBATh C IPYTMMHU 00111€00pa30BaTeIbHBIMU OpraHU3alusiIMU paiioHa, YTpaBIeHuEM
oOpasoBaHwusl.
2.5. HenocpeacTBeHHOE PYKOBOJCTBO M KOHTPOJb PaOOThHI MO CO3/aHUIO U CBOEBPEMEHHOMY
MONOJIHEHUIO  OuOnmoTedHoro ¢GoHAA IIKONBHBIX YYECOHHUKOB  OCYIIECTBISECT  JTUPEKTOP
00pa30BaTEIbHON OpraHu3aIUH.
2.6. JlomyckaeTcsi HCMONb30BaHHE Y4eOHO-METOAMYECKHX KOMIUIEKTOB, BXOIALIMX B
@enepanbHbIi  MepeueHb YYeOHUKOB, COIJIAaCOBaHHbIX Ha IlemarormueckoM coBeTe U
YTBEPKACHHBIX IPUKA30M AUPEKTOPA IIKOIIBI.
2.7.  Jns 3¢¢dexTHBHON OpraHu3anuu 00pa30BaTebHON IESTEIFHOCTH UCTONB3YeTCs Y4eOHO-
METOoJInYecKoe 0OecreyeHne U3 OAHON MPeIMETHO-METOINYECKON JTMHHUH.
2.8.  TIlpomecc pabotsl mo popmupoBaHuio (HoHIA YICOHOH TUTEPATyPhl BKIIIOUAET CIICTYIOIINE
JTambl:
e paboTa MeJarorMyeckoro KojuiektuBa ¢ @DeaepadbHbIM IE€PEUYHEM  yUEOHHKOB,
PEKOMEHI0BaHHBIX (JIOMYIIEHHBIX) K HCIIOIb30BaHUIO B 00pa30BaTeIbHBIX OPraHU3aLUsX;
® TIOJArOTOBKAa CIHUCKA Y4eOHHUKOB, IUIAHUPYEMBIX K UCIIOJI30BAHUIO B HOBOM Y4€OHOM rOny;
e TpegocTaBlieHHWE CHUCKa y4yeOHUKOB [lemarormueckoMy COBETYy Ha COIJIaCOBaHHUE H
YTBEPXKICHHE;



® JMarHOCTHKAa YPOBHS 00ECHEUEeHHOCTH OO0ydYamomuxcs ydeOHOH JnuTepaTypoil Ha
CJICIYIOIIMIA y4eOHBIH TOJ B COOTBETCTBUU C KOHTUHTCHTOM OOYYaIOIIMXCsI, COCTABICHUE
NEPCIEKTUBHOTO TJIaHA KOMIUIEKTOBaHMs yuyeOHOro (GoHaa;
e odopmiIeHHE 3aKa3a y4eOHMKOB M yYEOHBIX MOCOOMH B COOTBETCTBHM C YTBEPKIECHHBIM
CIHMCKOM Y4eOHUKOB U TJIAHOM KOMILICKTOBAHUS,
® T[IpOBEJCHHME AyKIMOHA M 3aKJIIOUYEHHE JOrOBOpa C IMOCTABIIMKOM O 3aKyNlKe y4eOHOMH
JTUTEPaTypHI,
® [pUEM U y4YeT BHOBb IIOCTYNUBIIEH yueOHO! TuTepaTypbl B ONOINOTEKY.
2.9. bubnuoTreunpii (HOHJ IIKOJBHBIX yYYEOHUKOB YUYHUTBHIBAETCS M XPAHUTCSA OTACIBHO OT
OCHOBHOTO (pOH/Ia IIKOJIBHON OMOIUOTEKH.
2.10. K oubnuomeunomy ¢pondy yueonoun aumepamyper (ydeOHOMYy (OHIY) OTHOCSTCS
y4ueOHUKH, yaeOHbIe TT0coOus, opdorpaduiecKue CIoBapu, MaTeMAaTHYECKHAE TaOJIUIIbI, COOPHUKHU
yIpaKHEHUH U 3a7a4, IPAaKTUKYMbI, KHUTH Ul YTEHUs, XpeCTOMAaTHH, pabouue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TII€4aTHOM M DSJEKTPOHHOM BHJE, COJEpP)KaHHE KOTOPBIX OTBEYAET
TpeOOBaHUSAM  TOCYIJApCTBEHHBIX  OOpa30oBaTeNbHBIX  CTaHAAPTOB, o0ecreynBaroIux
MPEEMCTBEHHOCTh M3YYCHHUS JWCUUIUIMH H CHCTEMAaTH3UPOBAHHBIX 10 00pa3oBaTEIbHBIM
o0nacTam.
2.11. JlokyMeHTHI, BKItO9aeMble B (oHJI OMOIMOTEKH, MapkupyroTcs. IIpu 3ToM MOryT OBITH
WCIOJIb30BaHbl IITEMIIEIH, KHIKHBIE 3HAKH, MHIUBHyaJlbHbIC IITPUXOBBIC KOABI, APYTHUE BUJbI
MapKHPOBKH.
2.12. JloKkyMeHTBHl IOCTyHarOT B OMONMOTEKY W BKIIOYAOTCd B OuONMOTEYHBIH (OHI B
pe3ysbTaTe TOCTaBKH OOS3aTEIBHOTO SK3EMIUISpa, TOKYNKH (TOIMHCKH, OOMEHa, JapeHws,
MOKEPTBOBAHUS, KOMMPOBAaHUS  OpUTHHAIOB U3  (oHma  Oubimoreku). JoKyMeHTSI,
MOATOTOBJIEHHbIE K MpHUeMy B OuOIMOTEuHbIM (DOHA, MOABEpraroTcsl MEepBUYHONH 00paboTKe U
WH/IMBU/yaIbHOMY YYeTy.
2.13. JloKkyMeHTHI TPHHUMAIOTCS TIO TEPBUYHBIM YYETHBIM JOKYMEHTaM (HakIajHas, akT),
BKJTIOYAOIUM CIIUCOK MOCTYTICHHH.
2.14. TlpueM JOKYMEHTOB, TOCTYMAIOUIMX B OWOIHMOTEKYy Oe3 IMEepBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s13aTeNbHbBIE YK3EMIUISIPHI, AETIO3UTHBIE SK3EMILUIIPhI MEXTyHAPOHBIX
opraHu3aiuii, 0e3BO3ME3/IHBIC MOCTYIUICHHS W3 HEW3BECTHBHIX W AHOHWUMHBIX HCTOYHHKOB),
oopmIIsieTcs akTOM O ITpUeMe JIOKYMEHTOB.
2.15. Tlpuem NHOKYMEHTOB, MOCTYMAIOMIUX B OMOIMOTEKY OT IOPUINIECKOTO, (PU3MIECKOTO JIUIa
B BHJIE Jlapa ¢ YKa3aHHEM €ro Ha3HAueHUs JJIs MONOTHEHUs OnOarnoTedHoro Gpouaa, opopmisieTcs
JIOTOBOPOM TOKEPTBOBAHUSA B COOTBETCTBUHM € ['paxkaaHckuM KonekcoM Poccuiickoit denepannun
(ct. 574, 582).
2.16. IlpueM NOKYMEHTOB OT 4YMTaTeJIed B3aMEH YTEPSHHBIX M NPU3HAHHBIX PABHOLICHHBIMU
yTpaueHHbIM, O(OpMIIIETCS aKTOM O TMpUEME TOKYMEHTOB B3aMeH YTepsHHBIX. B axte
yKa3piBaeTcs  (aMwins, MHUIMAIBl 4YMUTaTeNs, CBEIEHUs 00 YTepsSHHBIX U3JaHMAX
(perucTpalmoHHbBI HOMEp, KpaTkoe OnOImorpaduveckoe ONMUCaHue W3AaHWs, [IeHA) CBEACHHS O
MPUHATBIX U3JIaHUAX (KpaTkoe Oubarorpapuueckoe onucaHue U31aHus, eHa), MOANNCH YUTATEIs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér 6ubnuoreyHoro (oHna yuyeOHOH JIUTEpaTypbl OTpakaeT MOCTYIJICHHE, BHIOBITHE,
o0mryro BenW4yuHy (GOHAA YYEOHHKOB, W CIIY>)KAT OCHOBOH €ro MpaBWIIBHOTO (POpMHUpOBaHUS,
LIEJIEBOTO UCIIOIb30BAHUS U COXPAHHOCTH, OCYIIECTBICHUSI KOHTPOJIS 34 HAJIMYMEM U JIBUKEHUEM
y4eOHUKOB.
2.18. Ilponecc yuera OubimoredHoro ¢oHaa y4eOHMKOB BKIIIOYACT: MPHUEM, LITEMIIEIEBaHUE,
PETUCTPAINIO MTOCTYIUICHHSI, PAaCTIPE/ICIICHUS 10 KJIaccaM, BBIOBITHS, a TAK)Ke MO/IBEJICHHE UTOTOB
JBYOKEHUS (POH/IA U €T0 MPOBEPKY.
2.19. Bce omepamuu 1o y4eTy NMPOW3BOMASTCS 3aBEAYIOMIMM OHWOIMOTEKOH, CTOMMOCTHBIA ydeT
BezieTcs Oyxranrepuel, obcmyxuBaromeil mkony. VHBeHTapu3amms ydeOHOro ¢oHaa U cBepka
JTAHHBIX OMOMOTEKHN B OyXraaTepUH MPOBOJIUTCS €XKETOTHO.
2.20.  Yuyer y4eOHOI IuTepaTypbl OCYIIECTBIISETCS IPYNIOBBIM clIocoO0M U BeneTcs B «Kuure



cymmapsoro ydeta» (manee - KCY) u (unmm) snexrporHoM Buge. KCY yuyeOHUKOB XpaHUTCS B
OuOIMOTEKE MTOCTOSHHO.
2.21.  KCY cocTouT U3 Tpex YacTeu:
Yacte 1. [Moctymnenne B poua. B 3Ty yacTh 3ammchiBaeTCsl 00IIee KOJTHMYECTBO MOCTYIMUBIIMX
y4eOHUKOB U UX CTOMMOCTH C 00f3aTeNIbHBIM yKa3aHHEM HOMepa M J1aThl COMPOBOAUTEIHHOIO
nokymMmeHTta. Homep 3anucu exxerogHo HaunHaetrcsi ¢ Ne 1 u uaéTt no nopsiky nNoCTyIUIEHUH.
Yacte 2. BeiObiTe u3 ¢oHma. B 3Toif yacTu 3amuchIBalOTCS HOMEpa aKTOB Ha CIHCAHHE
y4eOHUKOB C YKa3aHUEM JIaThl YTBEPXKIACHUS aKTa U OOIIET0 KOJIWYECTBA CIIMCAHHBIX YYCOHUKOB
Ha o0uryro cymmy. Hymeparus 3amnuceil 0 BRIOBIBIINX M3AaHUSX U3 TOJA B TOJI IPOJOIHKAETCS.
Yacts 3. Utorm yuera aBuxeHus (OHIOB. B TpeTbel uyacTH 3aluChIBAIOTCS WTOTU JBUIKCHMS
(dhoHIa yUeOHUKOB:
« 00I1ee KOJIMYECTBO MOCTYUBUINX YUEOHUKOB 3a TEKYILLUH IO/, HA CYMMY;
+ 00I1ee KOJIMYECTBO BHIOBIBIINX YUCOHUKOB 32 TEKYIIUN IO/, HA CYMMY;
« o0lee KOJIMYECTBO YYEOHMKOB, COCTOSILIMX Ha y4yeTe Ha | sHBaps MOCJIENYIOIIETO
rojia, Ha CyMMy.
2.21. VHpuBunyanpHBIA (TPYNIIOBOM) y4YeT Y4YeOHHKOB OCYIIECTBIISIETCS B KapTOTEKE ydera
y4eOHMKOB Ha KaTaJOXHBIX KapTOYKax CTaHAapTHOro pasmepa. Ha kaprouke yka3bIBaeTcs
pPEruCTpaIlMOHHBI HOMEp, OmOimorpaduueckoe onvucanue y4eOHHMKA, CBEIACHHUS O KOJUYECTBE
MOCTYNUBIINX YYEOHHKOB C YKa3aHUEM IIeHbl. [Ipu HEOJHOKPATHOM MOCTYIJICHUU y4yeOHHKA, HE
UMEIOILEM OTIMYMN, KpOME Tojia M3JAaHHWd U LEHbI, BCE NMOCTYIUIEHHS 3aHOCSTCS Ha €JUHYIO
KapTouky. Ecnu e B yueOHUKE BHECEHBI JOMOIHEHUS U U3MEHEHHUS, TO Ha HETO 3aBOAMTCS HOBAs
kapTouka. KapTouku paccTaBisitoTCs B yUETHYIO KapTOTEKY MO KjlaccaM, a BHYTPH KJIacCOB — I10
npenmeraM. [locne cincanust BceX y4eOHMKOB KaPTOUYKU U3BIMAIOTCS U3 KAPTOTECKHU.
2.22. YdeTHBIE KapTOYKH YYCOHHKOB pErHCTpUpPYIOTCA B «JKypHaye perucTpanuyd yYeTHBIX
KapTouek OmbIuoTeyHoro (hoHAA IMIKONBHBIX YUeOHUKOB», KOTOPBIA BeAETCS MO 00pasily: HoMep
IO MOPSIJIKY, Ha3BaHUe, Kiacc, Ne akTa BBIOBITHS KAPTOUKH.
2.23. Ydyery mojjiexaT Bce BHIbI Y4eOHMKOB M y4eOHBIX TmocoOuil. Paboume TeTpanwy,
JTUTAKTHYECKHE MaTephalibl, TaOMUIBl, TPOIUCH, KOHTYPHBIC KapThl, aTJachl SBJISIOTCS
JIOKYMEHTaMH BPEMEHHOTo Xapakrepa. Mx yder mpousBogutcs B «TeTpaau ydeTa JTOKyMEHTOB
BPEMEHHOI'O XapaKTepay.
2.24. Ha npuHSTHIX TIEPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOIUTCS 3alKCh, TIOATBEPIKAAIOIIAS,
YTO MOCTYNMBIINE JOKYMEHTBI IPUHATHI B OMOIMOTEUHBIH (OHNI KaK B OOBEKT 0CO00 LIEHHOTO
IBUKAMOTO umytecTsa (nanee - OLJIM) wim kak B 00BEKT HHOTO ABMKUMOTO UMYIIIECTBA.
2.25. TlepBuuHbIe y4YeTHBIE TOKYMEHTHI, TIOJATBEpXKAaromue (GakT MOCTYIUICHUS, TIEpeaaroTCs B
OyXraJTepuro JJisi BKIIOYEHUs B yueT OnbanoTedyHoro (hoHa.
2.26. ExxexBapTaibHO, py ycinoBur u3MeHeHus coctaBa OL/IU, cBenenus 06 oOmieM KOTUIECTBE
U CTOMMOCTH JOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOMMOTEYHOro (oHAA, Kak OOBEKT 0c000
LIEHHOTO IBUYKUMOTO UMYIIIECTBA, IEPEIAtOTCs YUPEIUTEIIO.
2.27. BzameH YTepsSHHBIX WJIM HWCHOPYCHHBIX YUYEOHWKOB MPHHUMAIOTCS JpYTHe KHUTH,
HeoOXo/IMMble IHIKOie. Y4YeOHUKH, yTepsHHbIE U NMPUHATHIE B3aMeH, yuuTbiBatoTcs B «TeTpamu
ydeTa KHUT U JPYTHX JOKYMEHTOB, IPUHATHIX OT YUTATEICH B3aMEH YTePSIHHBIXY.
2.28. Yder BKIIOYACT PETHUCTPAIMIO TOCTYIUICHHS JIOKYMEHTOB B OMOIMOTEUHBIM (POHI, UX
BEIOBITHS W3 ()OHJIA, UTOTOBBIC JIAHHBIE O BeJIMYMHE (00BeMe) Bcero OMOIMoTeyHoro GOoHIa U €To
MO/Ipa3/esioB, CTOUMOCTD (HDOH/A.
2.29. OcHOBHBIE TPEOOBAHHUS, IPEIBSIBISEMbIC K YIETY OUOJINOTEUHOTO QoHMA:
*  TOJHOTa U JOCTOBEPHOCTh YUETHON MH(POpMAIUY;
*  ONEPAaTUBHOCTH;
*  JIOKyMEHTHpPOBaHHOE O(GOpPMIICHHE KaKJOTO MOCTYIJICHUS B (DOHA M KaXIIOTO BHIOBITHS
u3 onma;
*  COBMECTUMOCTb TMpUEMOB H (opM ydeTra, UX HAAEKHOCTh NPU MNaAPATIICTLHOM
WCIOJb30BAaHUH TPAAUIIMOHHON U aBTOMATU3HUPOBAHHON TEXHOJIOTUNA YUETA;




*  COOTBETCTBHE HOMCHKIIATYPBI TOKa3areiei ydeTa (poHIA aHAIOTUYHBIM IOKa3aTelsM
roCyAapCTBEHHOW OMOIMOTEUHON CTATHCTHKH.

3. Ilopsa0K BbIIaYM M BO3BpPaTa y4eOHUKOB
3.1. Tlopsmok monb3oBaHus yueOHOU juTeparypoi omnpenensercs [lomoxkeHuem o OuOIMOTEKE,
[TpaBunamu noap3oBanus OMOIMOTEKOH U JaHHBIM [lonoxeHneM.
3.2. K oOyuaromumcsi, 0CBaMBaIOIIUM OCHOBHBIE 00pa3oBaTelbHBIE MPOTpaMMBbI B Ipejaenax
(benepanbHBIX TOCYIaPCTBEHHBIX 00pPa30BaTEIbHBIX CTAHAAPTOB, OTHOCSTCS:

« oOyuaromiuecs, OCBauBaloOlIe MPOrpaMMy HauaIbHOro 00IIero oopa3oBaHus;

« oOyuarommecs, OCBaMBAIOIIKE MPOrPaMMy OCHOBHOTO OOIIETO 0Opa30BaHMUS;

« oOyuaromiuecs, OCBauBaIOLIIe MPOrpaMMy CPeIHEro 00IIero 0opa3oBaHusl.
3.3. Illkoma OecratHo oOecredynBaeT OOyYaIOIMXCS y4eOHWKaMHu, Yy4eOHBIMH U y4eOHO-
METOJIMYECKUMHU TOCOOUSMU B COOTBETCTBUM C (peiepalibHBIM TEepEYHEM Y4YEOHHKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCIIOJIF30BAHHUIO TIPU PeaTU3allii UMEIONINX aKKPEIUTALIUIO
00pa3oBaTeNIbHBIX MPOTpaMM HayallbHOTO OOILEro, OCHOBHOI'O OOIIETr0, CpPeIHEro OOIIero
oOpa3oBaHusi B Tmpenenax (QenepaibHbIX TOCYAAPCTBEHHBIX OOpa30BaTEIbHBIX CTAHIAPTOB.
OOGecnieuenne oOyyarOmMXCs YKa3aHHBIMHM M3/IaHUSIMH OCYILECTBIISIETCS 3a CYeT W3/1aHul,
uMermuxcs B GOHAC MKOJbHON OuOmmoTeku. bubmmuoreynsii (OHI €KErogHO MOMOTHAETCS
HEO0OXOIMMBIMH YUeOHUKAMU, YYEOHBIMU B YI€OHO-METOANUECKUMU TOCOOUSIMHU.
3.4. YueOHas nuTepaTypa HCIONB3yeTCs HE MEHee 5 JIeT, HO MpH cOOTBeTCTBHH DeneparbHOMY
crangapty u denepanbHOMY HEpedHI0 yUY€OHMKOB MOXET HCHOJb30BaThes 10 10 et (mucemo
MunucrepctBa 00pa3oBanus U Hayku PD ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOHukM, yuyeOHble mOCOOMS M Yy4eOHO-METOIMYECKHE MaTepHualbl, HEOOXOIUMBbIE
o0yJarommMcsi Uil OCBOCHHUSI Y4YEOHBIX NPEIMETOB, KypCOB, IUCIMIUIMH 3a MpeieiaMu
(benepanbHBIX  TOCYJapCTBEHHBIX  00pa3oBaTENbHBIX CTAHAAPTOB, POJUTENM  (3aKOHHBIE
MPeICTaBUTENH ) TPUOOPETAIOT CAMOCTOSITENLHO.
3.6. [leTaM-uHBaJIMAAM M JIETSIM C OIpaHUUEHHBIMH BO3MOKHOCTSMH 3/I0POBbsI, 00yHaromuMCs Ha
JIOMy TIO OCHOBHBIM 00111€00pa30BaTebHBIM MPOrpaMMaM C HCIIOJb30BAaHHEM THCTAHIIHOHHBIX
00pa30BaTeNIbHBIX TEXHOJIOTUI Ha MEPHOA MOTyYeHHUs 00pa30BaHUs YUeOHHKH MPEIOCTaBISIOTCS
B I10JIb30BaHKE OECIIATHO.
3.7. YuebHuKH, yuyeOHbIe TTOCOOUS M y4yeOHO-METOJIMYecKue Marepuaibl (pabouue Mporpammsl,
MOYPOYHOE TUIAHMPOBAHUE, METOAMYECKUE TOCOOUS W T.M.) JJISl JIMYHOTO ITOJIb30BAHHS YUUTEIIS
IIKOJIBI PUOOPETAIOT CaMOCTOATENbHO. Eciam naHHBIE M3AaHMS UMEIOTCS B HaIW4MU B (oHze
OMOIMOTEKH, yUUTENsS 00€CTIeYUBAIOTCS UMH B €TUHUYHOM 3K3eMIUISIpe OecIiaTHO.
3.8. YueOHuKH, yueOHBIE U Y4eOHO-METOJMYECKHE TOCOOUS MPEJOCTaBIAIOTCS O00YyYaroIUMCs
IIKOJIbI B JIMYHOE TOJB30BaHUE M0 OJHOMY KOMILJIEKTY CPOKOM Ha OJIMH I'0Ji HE3aBUCHUMO OT TOTO,
Ha KaKoH CpoK oOydeHHUs] OHU pacCUUTaHbl. BTOpOil KOMIIEKT y4eOHUKOB MOKET OBITh BBIAAH 110
3asBJICHUIO POJUTENIE B CBSI3M C YXYIIIGHHEM 370pOBbS OOyYaromlerocss Mpu HaJu4uu
CBOOOTHBIX SK3EMILISIPOB B OMOIHOTEKE.
3.9. Tlepen HauwanoMm y4eOHOro rojga OMOIMOTEKAaph BBIAACT YYEOHHMKH Ha KIJIACC KIIACCHBIM
pykoBonutensM 1-11 kmaccoB mo rpaduky, YTBEpXKIEHHOMY JAMPEKTOPOM INKOJIbI. Bbigaua
y4eOHO JIuTepaTyphl KJIACCHBIM PyKOBOIUTENSIM (pukcupyeTcs B «KHure Bbiaun y4eOHUKOB» U
MOJITBEPKIAETCS TMOAMUCHIO KITACCHOTO PYKOBOJAMTEIIS.
3.10. Obyyaromuecs MKOJbI MOTYYal0T YIYCOHUKH U ydeOHbIe TTocoOus u3 GoHaa OMOIMOTEKH Y
KJIACCHBIX PYKOBOJMTEJCH B Hadalie ydyeOHOro roja. Bbmaua yueOHHMKOB M YYEOHBIX MOCOOHMI
ponutensiM 1-X kiaccoB U oOydaromuMces 2-9 kinaccoB (PUKCHPYETCs KIIACCHBIMU PYKOBOAUTEISIMU
B «BemomocTH BeIJaud U BO3BpaTa yUeOHUKOBY» M MOATBEP)KIACTCS JIUIHOM MOAMUCHIO OJTHOTO M3
poauTenei oOyyaromerocs B 1 kiacce, a Bo 2-11 kaccax — JIMYHOM MOJMUCHIO 00yYaromerocs.
«BenmomocTH BeIJauM U BO3BpaTa yu4eOHUKOB» XpaHATCS B Oubnmoreke. KimaccHble pykoBoaUTEN
1-11 xyaccoB MpoBOAAT Oeceny-MHCTPYKTaX OOYYaroIIMXCS CBOEro Kiacca W UX poJuTeneit
(3aKOHHBIX MpEACTABUTENEH) O IpaBUiIaX MOJIb30BaHUS YUEOHUKAMHU.



3.11. B uCKIIOUUTENBHBIX COy4asx oOyuaromuecs (IOJDKHUKH, BHOBb NMPHUOBIBIIME, a TAaKXKe IS
noarotroBku k OI'D m EI'D, Ha neTHee oOyuyeHHE) MONYyYarOT Y4eOHUKH y OuOIHOTEKaps.
VYuebnuku mnsa noaroroBku k OI'D m EI'D oOywarommmcs 9-x m 11-X KilaccoB M BHOBB
OpUOBIBIIMM BBIAIOTCS TOJBKO TPH HATUYMM HMX B OuOiInoTeke. Bpimaua HE0OXOAMMBIX
y4eOHHMKOB Ha JICTHUH NEepHoJ GUKCUPYETCS B YUTATEIbCKUX (OpMyIIsspax MOA JIMYHYIO MOIIUCH
00y4JaromuXCs.
3.12. YyeOHukU MOTyT OBITh BbIJJaHbI KaK HOBBIE, TAK U UCIIOJIb30BaHHbIE paHee. B TeueHne oqHoi
He/IeN 00y4Jarolecs JOMKHBI IPOCMOTPETh BCe YUEOHUKHU M yueOHbIE TOCOOMS, BEIIAHHBIE M B
JUMYHOe Tnojb3oBaHue. [Ipu oOHapykeHUM [edEeKTOB, MEIIAIOIIUX BOCHPUATHIO Y4eOHOro
Martepuana (OTCYTCTBHUSI JIMCTOB, IOPYM TEKCTa) OOYyYAIOIIMWCA WJIM €r0 POJIUTENN (3aKOHHbIE
MIPEICTABUTENH ) MOTYT OOpaTUTHCS B OUOIUOTEKY JJIsl 3aMEHBI €TI0 APYTUM. Y UeOHUK MOXKET OBbITh
3aMEHEH MpH ero Haauduu B Gponae Ondmrorexu. I1o ncteueHnn yka3aHHOTO CpOKa MPETEH3UH 110
BHEIIHEMY BUAY M KauecTBY y4yeOHUMKa OMOIMOTEKOW He MPUHUMAIOTCS, a OTBETCTBEHHOCTb 3a
oOHapykeHHbIE Je(PEeKTbl B CHAABACMBIX yUYEOHHMKAaX HECET TOT OOYYalOUIMiiCsS, KOTOPBIH HMH
M10JIb30BAJICSL.
3.13. B koHme y4eOHOro roja u mpH mepexojae oOydaromierocss B T€YEHHE y4eOHOro rojaa u3
HIKOJIBl B JIPYTyH0 OOpa30BaTeNbHYIO OpPraHM3alMI0 y4eOHMKH, ydeOHble mocobus, pabouue
TeTpaa W Y4eOHO-METOAMYECKHUE MAaTepHAIIbl, TPEAOCTABICHHBIE B JIMYHOE MOJIH30BAHUE
o0yyaromuxcs, BO3BpallaloTcsi B OMOIMOTEKy IIKOIbL. B ciiydae mopum mwinm yrepu ydeOHHKa,
y4eOHOr0 WM y4eOHO-METOJUYECKOTO MOCOOMs, MPEIOCTaBICHHOTO O0YyYaromeMycsi B JTUYHOE
MI0JIb30BAHKE, POJIUTENHU (3aKOHHBIE MPEACTAaBUTENN) 00s3aHbl BO3MECTUTH YIIEpO U BEPHYTH B
O010IMOTEKY HOBBIN YUEOHUK.
3.14. O6yyaromuecs: BBITYCKHBIX KJIACCOB Iepes MOJyYeHUEM JOKyMEHTa 00 OKOHYaHUH LIKOJIbI
00s13aHbI TIOJTHOCTBIO PACCUUTATHLCS C OMOINOTEKON (TI0 00XOTHOMY JIUCTY).
3.15. Bo3Bpar yuyeOHUKOB B KOHIIE Y4€OHOTO T0/1a OCYIIECTBIsIETCS MO rpaduKy, COCTaBICHHOMY
3aBeaylollel OMONIMOTEKOM U yTBEpXKACHHOMY JUpEKTOpoM wIKosbl. [Ipuem yueOHHMKOB
MIPOU3BOIUTCS:

« oT oOyuarouxcs 1 — 8, 10 kjaccoB - KJIaCCHBIMU PyKOBOJIUTENSIMH;

¢ orT ofOyuatomuxcs 9 u 11 kmaccoB - 3aBenyromieil OMOIMOTEKOW COBMECTHO C

KJIacCHBIMU pykoBoauTensmu. KiaccHplii pykoBoautens obecneunBaer 100% sBKy
00yyaromuxcst CO BCEMU Y4eOHUKaMH B COOTBETCTBHH C TPAPUKOM.

3.16. OOyuatomiecss 00si3aHBl CAAaTh YYEOHWKH B IIKOJIBHYIO OHOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOILIEM €IUHBIM TPEOOBAHUSAM IO MX HCIIOJIIB30BAaHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHNKOB U3 0M0/1MO0TEeYHOr0 (poHaa
4.1. Cpox uCIonb30BaHUs YUYCOHHKA HE MEHEe TIATH JIET.
4.2. BoiObITHEe yueOHUKOB U3 (poHIa OMOIMOTEKN MPOU3BOJUTCS MO IPUYHHAM:

«  BeTXocTH ((HpU3UIECKUN U3HOC);

*  YCTapeJoCTH MO CONIEPIKAHUIO;

« ytepe (C yKazaHHEM KOHKPETHBIX 00CTOSATEIILCTB YTEPH).
B axte o BbIOBITMH (pUKCHPYIOTCS CBeleHUS 00 ydyeOHHMKaX, MCKIIOYaeMbIX TOJIBKO IO OJHOM
MIPUYUHE.
4.3. Criucanue y4eOHUKOB TIPOBOJUTCS HE peXe OJHOrO paza B roj. Ha kamplii BUJ CIUCAHHS
(«Betxuey, «YcTapeBiue mo coaep:kaHuio», « Y TepsHHbIC YUTATENSIMU») COCTaBISIETCS aKT B 2-X
9K3EMIUISIpaxX, KOTOPBIN TMOAMKUCHIBACTCS KOMUCCHEH U YTBEPXKIACTCS TUPEKTOPOM IIKOIbl. OnauH
9K3EMIUIApP aKTa XpaHUTCAd B OMOIMOTEKe, APYroil mepenaeTcsl MOJ PacHUCKy B OyXralTepHio,
KOTOpasi MPOHM3BOIUT CIHCaHWE ¢ OamaHca HIKOJBl YKa3aHHOW B aKT€ CTOMMOCTH YYEOHUKOB.
CrucanHple TO aKTy Y4YeOHHMKHM CHAIOTCSI B COOTBETCTBYIOIME OpraHU3allMU MO 3arOTOBKE
BTOPUYHOTO CBHIPhsl. JICHBI'M OT cZJauu Y4EOHHMKOB BHOCSATCSI HA PACUETHBIM CUET IIKOJIBI.
4.4. BpiObiTHe yueOHMKOB U3 (QoHAa OUOIMOTEKH OGOpMISIETCS aKTOM 00 HUCKIIOYCHHH H
OTpa)kaeTcs B KHUTE€ CYMMapHOTO ydYeTa, a TakKe B KapTOTeKe ydyera ydeOHUKOB. BrIObITHE



y4eOHBIX MaTepUaJIOB BPEMEHHOI'O XpaHEHHs NPOU3BOAMUTCS B KOHIE KaJIEHAAPHOTO rojia Mo akTy
C YKa3aHUEM MPUYHMHBI: «MATEPHAJl BpDEMEHHOTO XPaHEHUS.

4.5. AxThl Ha crucaHue Y4eOHUKOB BU3UPYIOTCS WIEHAMHM KOMHUCCHM IO COXPaHHOCTU (DOHIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPKAAIOTCS TUPEKTOPOM LIKOJIBI.

4.6. CrucaHHble 1O aKTy YYeOHHUKM MOTYT OBITh MCIIOJB30BaHbl Uil H3TOTOBJICHUS
TUIAKTUYECKOr0 MaTepuaia, Uil pecTaBpallMOHHBIX pabOT WM NEPENaloTCs OpraHU3alusaM II0
3aroTOBKE BTOPCHIPbs. YacTb y4eOHUKOB, HAXOIALIMXCS B YJIOBJIETBOPUTEIBHOM COCTOSIHMH,
II0CJIE CIIMUCAHUS MOXKET BBIJABAaThCsl 00yYaroMMCsl Ui OATOTOBKHU K 9K3aMEHaM, IIepeiaBaThCs
B yueOHble KaOMHEThI WJIM UCTIOJIb30BaHBI AJI1 PEMOHTA IPYTHX YUEOHHKOB.

4.7. XpaHeHue CIMCAHHBIX YUEOHUKOB BMECTE C JACHCTBYIOIIMMU 3aIIPEILAeTCsl.

5. Y4eT UTOroB JABHKeHUs1 0u0JIn0TedHOro goHaa

5.1. Urtorn nBwxenus GOHIOB MOABOIATCS B KHUT€ CyMMapHOro ydera OuOIMOTeuHOro (oHaa
(W IpyroM perucTpe CyMMapHOTO yd4eTa, MPUHSATOM B OMOJIMOTEKE) HA OCHOBAHHWU JIAHHBIX
CYMMAapHOT0 y4eTa O MOCTYIUICHUH U BBIOBITUH JJOKYMEHTOB.

5.2. NtoroBeie JaHHBIE UMEIOT YETHIPEe O0S3aTENBHBIX MOKA3aTelisd: COCTOSJIO HAa HAYalo Toja,
MOCTYIUIIO 32 TOJI, BEIOBUIO 3a T'0Jl, COCTOMT Ha KOHell rofa. IToroebie TaHHBIE MO 3JIEKTPOHHBIM
CETEeBBIM YJAJICHHBIM JOKYMEHTaM TMPEACTABISAIOTCS CICAYIOMMMHA TIOKA3aTeNsIMA yYETHBIX
€IMHHUII: COCTOSIO HA Hayajo roja, opopMICHO B JOCTYIl B T€UYCHHE TOfa, JOCTYI MPEKPAIICH B
TEUYCHHE T'0J1a, COCTOUT Ha KOHEI[ T'oJa.

6. IlpoBepka HATHYHMA JOKYMEHTOB OMOIHOTEYHOT0 oHIa
6.1. O0s3aTenbHas MHBEHTAPHU3ALMS IPOBOJUTCA B CICAYIOUINX CIydasX:
* IpU CMEHE MaTepualbHO OTBETCTBEHHOTO JIIA;
*  TIpH BBIIBJICHUU (PAKTOB XUIIEHUS WU MIOPUYHU IOKYMEHTOB;
* B Cly4yae CTUXUIHOro O€ACTBMs, MOXapa WIM JPYrMX 4Ype3BbIYANHBIX CHUTYyaluil,
BBI3BaHHBIX IKCTPEMAIIbHBIMU yCIOBUSIMU;
« npu nepenaye Gpoxaa GMOINOTEKH UM €€ YacTH B apeH.Y;
* IIpH pPEOpPraHu3allUM U JIUKBUIAIMHA OMOINOTEKH.
Jlyis ipoBesieHUs] MPOBEPOK AUPEKTOPOM 00pa30BaTENbHON OpraHU3allMy Ha3HAYaeTCsl KOMHUCCHUS,
B COCTaB KOMUCCHUH JIOJDKEH BXOJUTH MPEJICTABUTENb OyXTalITepHH.
6.2. [TpoBepka (oHa B ITTAHOBOM MOPSIKE OCYIIECTBIISICTCS OJTUH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (oHIa WIM €ro YacTH 3aBEpIIACTCS COCTABIEHHMEM aKTa O pe3ysbTaTax
IIPOBE/ICHUS MIPOBEPKH HAIUYUSA JOKYMEHTOB yueOHOro ()oHJIa M MPUIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTAaHOBJIEHHOU MpuunHe. B akTe QUKCHpYIOTCS CBEAEHUS O
KOJIMYECTBE:!
*  JIOKyMEHTOB y4eOHOro ()OH/a 10 JaHHBIM y4eTa;
* JIOKyMEHTOB, UIMCIOIINUXCS B HAJINYNY,
¢ JOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOHJIE 110 HEYyCTAaHOBJICHHOM MPUYHHE.
B akre Taxke yKaspIBalOTCS HOMED M JaTa aKTa O MPOBEACHUM NPEIABbINYIINEH MPOBEPKHU. AKT ¢
MPWIOKEHUEM CHHMCKAa JIOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJIEHHOW IPUYUHE,
MIOAIMCHIBACTCS MPEACENATENIEM U YICHAMH KOMUCCUU U YTBEPKAACTCS TUPEKTOPOM LIKOJIBIL.
6.4. llpu BbIIBICHWHM B Tpolecce TMPOBEPKH (OHIA OTCYTCTBYIOUIMX JIOKYMEHTOB H
HEBO3MOXHOCTH YCTaHOBJICHHS BHHOBHBIX JIMIl YOBITKM 110 HEJOCTaue CIHCHIBAIOTCA B
COOTBETCTBHUHM C JEHCTBYIOIUM 3aKOHO/IATEIbCTBOM.

7. Jle1onpon3BOACTBO B OPraHM3annu yyera Oudanoredynoro ¢gonaa

7.1. Opranuzanust paboThl C JOKYMEHTaMH 10 y4eTy OMOINOTEYHOro (pOoHAa OCYLIECTBISAETCS MO
IIpaBWJIaM BEJEHUS J1€JI0NPOU3BO/ICTBA.

7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYIIECTBISIETCS Y4YeT, MOJIEKaT IOCTOSHHOMY
XpaHEHHI0 KaK JOKYMEHTHI CTpOroil ordeTHOcTH. IlocTostHHO, m0 NUKBUAanuu OWUOIHMOTEKH,
XPaHATCS PErUCTPbl HHAMBUIYAJIBHOIO U CYMMApHOI'O y4eTa JOKYMEHTOB OubanoTedyHoro ¢poHaa



(perucTpanuoHHble KHUTH, UHBEHTAPHbIE KHUTH, KHUTH CYMMapHOIO y4eTa, yUYeTHBIA KaTajior u
KaTaJIOTH).
7.3. B coorBercTBMM ¢ TpaBWJIaMU OpTraHU3AlMM TOCYIapCTBEHHOI'O apXUBHOTO Jena
YCTAQHABJIMBAIOTCS CJENYIOIIUE CPOKM XpaHEHHsS JOKYMEHTOB, OOCCIECYMBAIOIIUX YYET W
COXPAaHHOCTH (POHJIOB:
*  CONPOBOAMTEIbHBIE JOKYMEHTHI (HaKJIaJHBIC, CUETA, OMHCH, CIIMCKU HAa IOCTYHAIOUIYIO
JIUTEepaTypy) — 3 roaa;
* MPHUXOJHBIC aKTHl HA JIUTEPATYPY, MOIYUYEHHYIO OeCIIaTHO WM 0e3 CONMPOBOJUTEIIBHBIX
JIOKYMEHTOB, — 3 roJ1a;
* KHHTa y4eTa JIMTepaTypbl, yTEPSHHON YNTATEISIMHA U TIPUHSTON B3aMeH, — 3 roja;
* aKThl Ha CIUCaHWE KHUT U TEPUOAMYECKHX H3JaHUM, y4YEeTHbIE KapTOUKH, KHIKHBIC
dbopMyIsIpel CIMCAHHBIX U3AaHui — 10 Jser.
7.4. Tlo wucTeyeHHMH CPOKOB XpaHEHHUS YYETHbIE JOKYMEHTHl TOJUIeKaT YHHUYTOXKEHHUIO B
YCTaHOBIICHHOM TIOPSIIIKE.
7.5. lo oxoHuaHusi ouepenHOil mpoBepku (HOHAA XPAHATCA AKThl O pe3yibTaTax MPOBEACHUS
MIPOBEPKH HAIWYHS JJOKYMEHTOB Onbimoreynoro (ouaa.

8. ObecneyeHue COXpaAaHHOCTH OMOJIMOTEYHOT0 POH/IA IIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (oHIa OOECreuuBaeTCsi CO3/JaHUEM ONTUMAIIbHBIX YCJIOBUH XpaHEHUs H
HCIIOJIb30BaHUsl yUeOHUKOB, a TAK)KE OXPAHOM MX OT MOPYM U XUILEHUH.
8.2. XpaHeHue y4eOHMKOB OCYILECTBIISIETCS COIVIACHO ACUCTBYOUIMM MHCTpYKUMSAM 1O OXpaHe
TpyJa 1 MoXXapHOH 6€301macHOCTH.
8.3. @oH/1 yueOHUKOB pacnojaraeTcs U y4uThIBACTCs OTIEIbHO OT OCHOBHOTO (DOHJA.
8.4. OTBETCTBEHHOCTh 3a OPTraHM3AIMIO COXPAaHHOCTH (OHJIA YYCOHMKOB BO3JIaraeTcs Ha
JMPEKTOpa LIKOJIBI U 3aBEAYIOIIEro OUOINOTEKOM.
8.5. OTBETCTBEHHOCTH 32 COCTOSTHHE W COXPAaHHOCTh BBIIAHHBIX YYEOHHKOB B T€YCHHE YIEOHOTO
rofa HecyT oOydJaromuecs, Moyb3ytonmecs 3TuM (GouaoM. OHM ke, MpU HEOOXOIUMOCTH,
OCYUIECTBIISIIOT UX PEMOHT.
8.6. B ciywae yrepu uiam mopuu ydyeOHHMKa pOIUTENH (3aKOHHBIE IMPEICTABUTENN) BO3MEILIAIOT
HaHECEHHBIN yuepO B COOTBETCTBUH C JIEHCTBYIONIUM 3aKOHO/1aTE€IbCTBOM.
8.7. B mensx KOHTpOJIS 32 COXPAaHHOCTBIO YUEOHMKOB 00ydaromuMucs 2 pasa B rojl (CEeHTSIO0ph H
anpesnb) OMONIMOTEKON MPOBOIATCS BHIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSIHUS YYEOHHMKOB.
CaeneHus o pe3yJspTaTax peiia 10BOAATCSA 10 KIACCHOIO PYKOBOAMTEINS, IPU HEOOXOJUMOCTHU 110
3aBy4a 1o YBP. I1o pe3ynpTatam npoBEpKH COCTABIISIETCS AKT.
8.8. Kpurepuu 1o npoBepke COCTOSHUS YI€OHUKOB:

*  HaJIWYME 3aIllUCH O MPHHAJICHKHOCTH yuyeOHUKa 00yJaromemMycs;

* HaJIWYME BCEX yYCOHWKOB HA MOMEHT NMPOBEPKH (COTJIACHO PACIIMCAHUIO YPOKOB);

« HanmMuue 00JIOKEK Ha yYeOHUKaX;

* BHELIHUH BUJ yuyeOHUKA (OTCYTCTBHUE TpsI3U, HAJIUCEH, TOMITOCTEHN, TOPE3OB, PBAHBIX

CTpaHMUIL, MOBPEKACHUN NIEPETUIETOB B yUeOHHUKAX ),
st 1 — 4 K1accoB - HAIMYKE 3aKJIA0K.

9. IIpaBuJia MoIb30BaHHUS YUeOHNKAMM 111 00YYAIOIIHUXCSI U POAUTEei

9.1. OGyuaronyiecss UMEIOT MPABO IOJy4aTh YYEOHHWKH, MPETYyCMOTPEHHBIE 00pa30BaTEIbHBIMU
IporpaMMaMH IIKOJIBI, BO BDEMEHHOE I0JIb30BaHKE U3 (oHIa OMOIHMOTEKH OECTIIaTHO.

9.2. YueOHUKHM BBIAAIOTCS O0YYaIOMIMMCS CPOKOM Ha OJWH T'OJ, HE3aBHCHMO OT TOTO, Ha KaKOW
CpPOK OOyYeHHsT OHM pacCuMTaHbl, Oe3 MpaBa Nepedayd M TNpojaxu. Bo3BpaT y4ueOHHKOB
rapaHTUPYETCS POANUTEISIMU (3aKOHHBIMHU TPEICTABUTEIISIMH).

9.3. YueOHMKM MOTYT OBITh BBIAAHBI KaKk HOBBIC, TaK M HWCIOJb30BaHHBIE paHee. [IpoGiemsr
HEXBaTKH Y4E€OHUKOB peIlaroTcs yepe3 OOMEHHO-pe3epBHbIH (oHI mIKom paiioHa (001acTHOTO

LIEHTPA).



9.4. OGywuaromiecs: TOJDKHBI MOANMUCATh KaKIbI y4eOHHMK, MOJYYEHHBIM M3 (OHIA IIKOJIBHON
oubnmmoteku (yueOHbIH T, haMHITUS, UMS, KJIacC).

9.5. Y4eOHHK HOIKEH UMETH JOMOJHUTEIBHYIO CbEMHYIO O0JIOXKKY.

9.6. B yueOHMKaxX HENb3sl MUCATh, PUCOBATh, 3aTM0ATh M BHIPHIBATH CTPAHUIIBI U T.]I.

9.7. OOywuaronmuecss 00s3aHbI BO3BpAIATh IIIKOJBHBIE YYCOHUKH B OIPSATHOM BHAE, I10
HEOOXOAMMOCTH PEMOHTHUPOBATD UX.

9.8. YueOHUKH TOHKHBI BO3BpAIIAThCsl B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH B KOHIIE y4€OHOTO
rojia, 10 JIETHUX KaHUKYII.

9.9. Brimycknuku (9,11 kmaccoB) 00s3aHbI paccUUTaThes ¢ OMOIMOTEKON MO MCTEYEHHU CPOKa
00y4eHus (10 MOJTyYCHHUS aTTeCTaTa).

9.10. OGyuatomiuecsi, BIOBIBAIOIINE B TEYCHHE YUEOHOTO Troja, 00s13aHbl caTh YYEOHUKH Tepes
MOJTy9eHHUEM JJOKYMEHTOB.

9.11. B cnyuyae mopuu Ui yTepHu y4eOHUKOB 0Oydaromuecs 00si3aHbl BO3SMECTUTh UX HOBBIMH UITU
PaBHOIICHHBIMH IO COTJIACOBAHMIO C 3aBEAYIOIINM OUOINOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTb IOJTYYEHHBIX IIKOJbHBIX YYEOHMKOB HECYT Kak
o0yyJaromuecs, Tak ¥ UX pOJUTENH (3aKOHHBIE MPEICTAaBUTEIIH).

10. TpeOoBaHus K HCMOJIb30BAHUIO U 00€eCTIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OOyuaromuecs: 00s3aHbl OEpeKHO OTHOCUTHCS K yueOHMKaM, He JIOMYCKaTh MX 3arps3HEHUs
Y TIOPYH, IPUBOSIINX K MTOTepe HHPOPMAITUH, yXyAMIAIIIUX Y10009NTaeMOCTb, YCIOBUS YTEHUS
(moTepsi 3MEeMEHTOB M300pakeHus, MATHA, L@paluHbl, OTCYTCTBUE OJHOW MM OoJyiee CTpaHUL,
CKJICMBAaHUE CTPAHUII ¥ TIOBPEKICHUE TEKCTa WM WIUTIOCTPAIM TIPU PacKphITUH, Aedopmarius,
MOTPENaHHOCTh 0JI0Ka WK IeperuieTa).

10.2. Tlpu wucronp30BaHMM y4eOHWKa IEPBOTO TOa, OH JODKEH OBITh CHaH B IIKOJBHYIO
OMONMMOTEKY B OTIMYHOM COCTOSHHUM: YHUCTBIM, ILEJbIM, 0€3 TMOBPEXIECHUH U IMOTepTOCTeH
KOpeEILIKa, yIJIoB Meperiera, 0e3 oTphIBa Meperuiera ot OJ0Ka.

10.3. IIpu ucnosb30BaHUM yUeOHHKA BTOPOTO-TPETHETO I'0/]a, OH JOJDKEH OBITh CAaH B LIKOJIBHYIO
OMONMMOTEKY B XOpOIIEM COCTOSHHM: YHCTBIM, IIEJIBIM, JOIyCKAIOTCSI HE3HAYHTEIbHBIC
MOBPEXJCHHS: MOTYT OBITh HEMHOT'O TIOTPENaHbl YTOJIKH MeperieTa, KOPemokK (HO He MOpPBaH).
10.4. Tlpu wcronp30BaHUM yUeOHHWKA YETHIPEX-TIATH JIET, OH JOJDKEH OBITh CHaH B HIKOJBHYIO
O6MOIMOTEKY B YAOBJIETBOPUTEILHOM COCTOSIHUH, MIPUTOHBIM JUUISl JAIbHEHIIIEro UCIOIb30BaHMS:
YHUCTBIM, JOMYCKAaeTCcsl HaJApbIB Kopemka (He Oonee 1 cM. OoT Kpas) U Ieperuiera B MECTE €ro
COCJIMHEHUS C OJIOKOM.

10.5. Tlpu ucnons30BaHMM y4eOHHMKA MIECTH JIET U OoJiee, OH JOKEH OBITh C/IaH B IIKOJBHYIO
OMONIMOTEKY B YAOBIETBOPUTEILHOM COCTOSIHUH, MIPUTOHBIM JUUISl JAIBbHEHIIIEr0 HCIIOIb30BaAHMS:
YUCTBIM, JTIOMYCKAeTCs HAIphIB Kopemika (He Ooisiee 2-3 CM OT Kpas) W IMepervieTa B MECTe €ro
COCZIMHEHUS C OJIOKOM.

10.6. Bce noBpekaeHus JOJDKHBI OBITh aKKYPaTHO CKIIEEHBI MPO3pavyHO OyMaroi, 1u00 MMpOKUM
MIPO3pPAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTEJIbHOM 1esITeIbHOCTH

11.1. IupexTop IIKOJBI HECET OTBETCTBCHHOCTh 3a OPTaHU3AIMI0 pabOTHI IO CBOCBPEMEHHOMY
MOTIOTHEHUIO OMOIMoTedHOro (hoHJA IIKOJIBHBIX YUYEOHHKOB, OOecTeueHHue OOyJaroIInuXCs
y4eOHUKaMH, YYEOHBIMH TIOCOOUSIMH, Y4YeOHO-METOIUYECKHUMHU MaTepHajlaMu, CpEeICTBaMHU
00y4YeHHS U BOCITUTAHUSI.

11.2. 3amecTuTeNnh AUPEKTOpa IIKOJbI MO Yy4eOHO-BOCIUTATEIBHOM paboTe ompenesseT
NoTPeOHOCTh IIKOJIBI B yUYE€OHHMKAX, COOTBETCTBYIOMIMX MpOrpaMMaM OOYYeHHSs, OCYLIECTBISIOT
KOHTPOJIb 3a WCIOJb30BAHUEM II€JJATOTHYECKUMHU paOOTHHKaMHU B XOJie 00pa3oBaTEIbHOMN
JESITETPHOCTH YYEOHHWKOB, YYEOHBIX MMOCOOMH M y4eOHO-METOAWYECKHX MaTepuaioB B
COOTBETCTBUH CO CITMCKOM, ONPEACICHHBIM INKOJIOH, COBMECTHO C YYHUTCIISIMU M 3aBEAYIOLIUM
OMOIMOTEKON OCYIIECTBISIET KOHTPOJb 32 BBHIIOJHEHUEM OOYUYAIOMIMXCS €IUHBIX TPEOOBaHUI IO
WCIIOJIB30BaHUIO M COXPAHHOCTH YICOHUKOB.



11.3. KnaccHble pyKOBOAMTENHM HECYT OTBETCTBEHHOCTh 3a BOCIHTaHHE Y OOyYaroIIUXCs
OEpeKHOTO0 OTHOIICHUS K YYeOHOH KHHUre, 3a COCTOSHHE Y4YeOHUKOB M YYEOHBIX ITOCOOMIA
o0yyaroIuxcst CBOEro Kjacca B TeUeHHE ydeOHOro roja, CBOEBPEMEHHYIO BblIady (caauy)
yu4eOHHUKOB, YYEHBIX M Y4eOHO-METOAMYECKHMX NOcOOMi B OMOTMOTEKY B COOTBETCTBUU C
rpauKoOM, YTBEP)KIECHHBIM JUPEKTOPOM ILKOJIBI.

11.4. 3aBenyrommii OMOTMOTEKONW HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh HMH(MOpMAamuu 00
00eCreYeHHOCTH y4eOHUKaMH, y4eOHbBIMU MOCOOUSAMHU U Yy4eOHO-METOJUYECKUMHU MaTepualaMu
00yYaromuxcst MKOJbI, 32 OPraHU3aIuio padoThl OMOTUOTEKHU 10 BhIJAa4€ M BO3BPATy Y4eOHUKOB,
yUeOHBIX MOCOOMH M yueOHO-METOAMYECKMX MAaTepUaloB OOyYaroLMMHCS, 3a COXPAHHOCTh
O6ubmmoTeyHoro GpoHaa yueOHOH TUTepaTyphl.

11.5. Poautenu (3aKOHHBIE NPEACTABUTENN) OOYYArONIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTb MOJTyYEHHBIX YUCOHUKOB, YIEOHBIX TOCOOUH M yIeOHO-METOINIECKIX MAaTEPUAIIOB U
BO3MEILAIOT UX YTPATy WIK NOpUy OUOIUOTEKE IIKOJIBL.

11.6. OOyuaroniecss HECYyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYEOHHKOB, Y4€OHBIX NOCOOWH U
yueOHO-METOIMYECKHUX MAaTepUaIOB, OJyYEHHbIX U3 (OHA IIKOJbHON OUOINOTEKH.

12. 3aki04nTeIbHBIE OJI0KEHUS

12.1. Hacrosimiee IlonoxeHne O MKOIbHOM OHOIHOTEYHOM (OHAE, TOPSIKE ero (hOpMUPOBAHHS,
yueTa, HCII0JIb30BaHMsI U 00eCIeUeHUs] COXPAHHOCTH SIBJISIETCS JIOKAJbHBIM HOPMATUBHBIM aKTOM,
npuHuMaercsa Ha [legarornyeckoM coBeTe IIKOJBI U yTBep:KaaeTcs (OO BBOAUTCS B JIEHCTBUE)
IIPUKA30M JUPEKTOPA OPraHU3alUH, OCYIIECTBIISAIONIECH 00pa30BaTENbHYIO IESTEIbHOCTD.

12.2. Bce u3MeHEHHsT M JOTOJIHEHHs, BHOCUMBIE B Hactosimiee [lonmoxenne, ohopMisioTcs B
NUCBbMEHHOW (opMe B COOTBETCTBUM JICHCTBYIOIIUM 3aKOHOAATENbCTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenue o OubnmoreyHoM ¢oHae 00pa30BaTENbHOM OpraHU3alMM NPUHUMAETCS Ha
HEONPENENICHHbIN CcpoK. M3meHeHnus u nonosHeHus K [lonokeHHWio mpHHMMArOTCS B IOPSIKE,
npeaycMoTpeHHoM 11.12.1. Hactosimero [onoxenus.

12.4. Tlocne mpunsitust [lonmokeHust (MM M3MEHEHWH W JIOTIOJHEHWH OTAENBHBIX ITyHKTOB W
pa3zesoB) B HOBOM peaKLuy NpeblIylias pelakliis aBTOMaTHUECKH yTPauUBaET CUILY.
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